B. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
I. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

1. Pang ky va cAp So thuyén vién

1.1. Trinh tyu thwe hién:

a) Nop ho so TTHC:

- T4 chte, ca nhan nop mot (01) bo hd so dé nghi dang ky va cip So thuyén

vién truc tiép hoic guri qua hé thdng buu chinh hodc qua hé théng dich vu cong
truc tuyén dén mot trong cac Co quan diang ky thuyén vién.

b) Giai quyét TTHC:
- Co quan dang ky thuyén vién tiép nhan, kiém tra hd so va xir Iy nhu sau:

+ Truong hop ho so nop truc tiép, néu ho so day du thi cap gidy bién nhan
ho so va hen tra két qua theo thoi han quy dinh; néu ho so khong day du theo quy
dinh thi tra lai ngay va hudng dan to chirc, ca nhan hoan thién lai ho so;

+ Truong hop nhan hd so qua hé théng buu chinh hoic qua hé thong dich
vu ¢Ong truc tuyén, néu ho so khong day du theo quy dinh, trong thoi gian cham
nhat hai (02) ngay lam viéc ké tir ngay nhan duoc ho so, co quan ding ky thuyén
vién huéng dan t6 chic, ca nhan hoan thién lai ho so (giri bang van ban hoic
thong qua tai khoan cua to chuc, ca nhan trén hé thong dich vu cong).

- Trong thoi han hai (02) ngay lam viéc, ké tir ngay nhan du ho so hop I8,
theo quy dinh, co quan dang ky thuyén vién thuc hién viéc vao So6 ding ky thuyén
vién va cap So thuyén vién theo mau quy dinh. Truong hop khéng cép, co quan
dang ky thuyén vién phai tra oi bang vian ban trong thoi han quy dinh tai khoan
nay va néu ro ly do

1.2. Céch thire thuwe hién: Nop ho so truc tiép hoic qua hé thong buu chinh
hoic qua hé thdng dich vy cbng truc tuyén.

1.3. Thanh phan, s6 lrgng ho so:
a) Thanh phan ho so
- To khai dé nghi cap S6 thuyén vién theo mau;

- Hai (02) anh mau (ddi véi truong hop nop ho so truc tiép hoac qua hé
théng buu chinh), 01 tép (file) anh (d6i véi truong hop nop hd so qua hé théng
dich vu cbng truc tuyén), ¢& 4cm x 6¢m, theo kiéu chup anh can cude cong dan,
chup trong vong 06 thang trudc ngay nop ho so;

- Ban chinh hoac ban dién tir hop phap Churng nhan hop phéap hoa lanh sy
Ho chiéu d6i voi truong hop thuyén vién 13 cong dan nudc ngoai;



- Ban sao ¢ chang thuc hodc ban sao duoc cap tir s6 gbe hodc ban sao kém
ban chinh dé ddi chiéu hoic ban sao dién tir dugc cap tir so goc hoic ban sao dién
tar dwoc ching thuc tir ban chinh Gidy chiing nhan huan luyén nghiép vu co ban;

- Ban sao ¢ chang thuc hodc ban sao duoc cap tir s6 gbc hodc ban sao kém
ban chinh dé ddi chiéu hoic ban sao dién tir dugc cap tir so goc hoic ban sao dién
tir dugc ching thuc tir ban chinh van bang, ching chi chuyén mén phu hop voi
chttc danh ¢am nhan ddi véi cac chirc danh khong yéu cau Giay chiing nhan kha
nang chuyén mén (d6i vai thuyén vién);

- Ban chinh hogc ban sao ¢6 chiing thuc hogc ban sao dugc Cap tir s6 goc
hoac ban sao dién tfr,du:qc cap tur so goc hoac ban 530 dién t&r dugc chang thuyec tur
ban chinh van ban tiép nhan thuc tap cua chu tau (doi véi hoc vién thuc tap).

b) S6 lugng hd so: 01 bo.

1.4. Thoi han gidi quyét:

Trong hai (02) ngay 1am viéc, ké tir ngdy nhan da ho so theo quy dinh.

1.5. P6i twong thwe hién thi tuc hanh chinh: T6 chtrc, ca nhan

1.6. Co quan thuye hién thi tuc hanh chinh:

- Co quan c6 thim quyén giai quyét: Cuc Hang hai va Puong thuy Viét Nam.

- Co quan hodc ngudi ¢ thim quyén dugc uy quyén hodc phan cip thuc
hién: Chi cuc Hang hai va Puong thiy phia Bic; Chi cuc Hang hai va Pudng thuy
phia Nam, cac Cang vu hang hai dugc Cuc trudng Cuc Hang hai va Puong thuy
Viét Nam ty quyén.

- Co quan tryc tiép thyc hién tha tuc hanh chinh: Co quan ding ky thuyén
vién bao gdbm Cuc Hang hai va Pudng thity Viét Nam, Chi cuc Hang hai va Puong
thuy phia Bac, Chi cuc Hang hai va Puong thuy phia Nam, cac Cang vu hang hai
dugc Cuc truong Cuc Hang hai va Puong thay Viét Nam uy quyén.

- Co quan phdi hop: Khong co.

1.7. Két qua ciia viéc thue hién thi tuc hanh chinh:
- S6 thuyén vién

1.8. Phi, 1€ phi:

- L& phi: 190.000 d6ng/so.

1.9. Tén miu don, miu to khai hanh chinh, miu két qua thi tuc hanh
chinh:

- To khai dé nghi cap So thuyén vién;

- Van ban dé nghi cip, cap lai S6 thuyén vién;

- S6 thuyén vién.

1.10. Yéu cau, diéu Kkién thye hién TTHC: Khong co.



1.11. Can cir phap ly cia tha tuc hanh chinh:

- Théng tu s6 23/2017/TT-BGTVT ngay 28/7/2017 cta B trudong Bo Giao
thong van tai quy dinh vé chirc danh, nhiérp vu theo chirc danh cua thuyén vién
va dang ky thuyén vién lam viéc trén tau bién Viét Nam.

- Thong tu sb 56/2013/TT-BGTVT ngay 28/12/2023 cua B¢ truong Bo
Giao thong van tai stra doi, bo sung mét so0 di€u cua Thong tu so 23/201‘7/TT-
BGTVT ngay 28/7/2017 cua B truong Bo Giao thong vén tai quy dinh ve chuc
danh, nhiém vy theo chire danh cua thuyén vién va dang ky thuyén vién lam viée
trén tau bién Viét Nam.

- Thong tu s6 189/2016/TT-BTC ngay 08/11/2016 cua Bo truong Bo Tai
chinh quy dinh murc thu, ché dd thu, ndp, quan ly va str dung phi, 1€ phi trong hoat
dong chuyén nganh hang hai.

- Théng tu s6 59/2025/TT-BXD ngay 29 thang 12 niam 2025 ctia Bo truong
B0 Xay dung stra doi, bd sung mot s6 diéu ciia cac Thong tu trong linh vy hang hai,
duong thuy va ding kiém.



Madu to khai dé nghi cap, cap lai so thuyén vién cua cd nhdn:

CONG HOA XA HQI CHU NGHIA VIET NAM

Doc 1ap - Tw do - Hanh phuc
Anh (4x6)
‘ TO KHAI
PE NGHI CAP SO THUYEN VIEN®
1. Ho va tén (Chit in hoa)i....cvuviniiiiiiniiinnieninnn, 2. Nam, nlfi...cccovevrrenrennen.
3. S6 Pinh danh c4 nhan (Can cudc cong dan) hoac CMND hoac HO chibu: oo,
4. NGAY CAP: .o, NOT CAP v
5. Sinh ngay:......... thang......... 107100 USRS 6. NOi SInh:..coiiiiieiiieceieeeeeee
FoQUOC HICR: ettt ettt

Téi cam doan nhitng théng tin trén va cdc tdi liéu kém theo la diing sw that. Néu sai,

toi xin hoan thoan chiu trach nhiém truoc phap luat.

XAC NHAN CUA TO CHUC®
(Ky, ghi ré ho tén, dong diu)

Nguwoi dé nghi
(Ky, ghi o ho tén)



Pé nghij nhin két qua:
O Tryc ti€p
0J Qua hé thong buu chinh (Ghi ré thong tin, dia chi nguoi nhdn)



Madu So thuyén vién:

1.M&u Sé thuyeén vién (Mdt ngoai trang bia dau)
CONG HOA XA HQI CHU NGHIA VIET NAM
SOCIALIST REPUBLIC OF VIETNAM

SO THUYEN VIEN
SEAMAN’S BOOK
2. Mau Sé thuyén vién (Mdt trong trang bia dau)
QUY PINH VE SU DUNG SO THUYEN VIEN
REGULATIONS ON USING THIS SEAMAN'S BOOK
1. S6 thuyén vién duoc cap cho thuyén vién lam viéc trén tau bién Viét Nam, tau bién
nudc Ngoai va thuyén vién nudc ngoai lam viéc trén tau bién Viét Nam theo quy dinh
cua Chinh phu nudc Cong hoa xa hoi chu nghia Viét Nam.
This Seaman's book is issued to seafarer who is working on board Vietnamese vessels,
foreign vessels and foreign seafarer who is working on board Vietnamese vessels in
compliance with the regulations of the Government of the Socialist Republic of Vietnam.
2. Sb thuyén vién 1a bang chuang vé thoi gian, chicc danh dam nhiém trén tau bién cua
thuyén vién.
This Seaman's book is the evidence document of the period of working on board, rank
and capacity of the seafarer.
3. Chu tau, thuyén trudng chiu trach nhiém xac nhan viéc bd tri chie danh thuyén vién,
thoi gian xudng tau, roi tau trong So6 thuyén vién.
Shipowner, Master are responsible for certifying rank and capacity, date of embarkation
and disembarkation of seafarer.
4. Mbi thuyén vién chi duoc cap mot So thuyén vién; thuyén vién dugc cap So thuyén
vién cd trach nhiém gitr gin va bao quan can than, khong duoc tay, x6a, stra chira nhiing
noi dung trong So thuyén vién; khong duoc cho nguoi khéc st dung hoic st dung tréi
véi quy dinh caa phép luat.
Each seafarer shall hold one Seaman’s book only, it must be kept carefully. Any
unauthorized modification, correction, deletion to the seaman’s book is strictly
forbidden. This seaman’s book must not be used by other person or used for illegal
pUrposes.
5. S6 thuyén vién khong gigi han thoi gian st dung.
Time of use the seaman's book is unlimited.
6. Khi Sb thuyén vién bi mat, bi hong, bi sai thong tin hodc hét s trang sir dung thi
thuyén vién phai 1am tha tuc theo quy dinh dé duoc cap lai.
In case of loss or damage or errored information or when all pages of this Seaman's
book have been used up, the bearer shall apply for renewal.
3. Mau Sé thuyén vién (Trang 1)



CONG HOA XA HQI CHU NGHIA VIET NAM
SOCIALIST REPUBLIC OF VIETNAM

e 2
SO THUYEN VIEN
SEAMAN’S BOOK
4. Mau Sé thuyén vién (Trang 2)
CONG HOA XA HQI CHU NGHIA VIET NAM
SOCIALIST REPUBLIC OF VIETNAM

SO THUYEN VIEN
SEAMAN’S BOOK

SO
No.

Anh
€O 4x6 cm
Chir ky cua ngudi dugc cap S6 thuyén vién

Signature of the bearer

5. Mau Sé thuyén vién (Trang 3)
SO THUYEN VIEN
SEAMAN’S BOOK
HO VA TBN thUYEN VIBN: ..ottt
Full name
©] T 11 1] 1o USSP
Sex
INGAY SINN .ottt ettt ettt bt bbb b nne et s
Date of birth
INOT SINN Lot e et e et e e et b e e e sbee e e beeeenssaeeensseeenssaaeanes
Place of birth
(O TUTe 1ol 1103 OO
Nationality
S6 GCMND ho3c CCCD hOEC HO ChIGU: ..ot
ID card N° or passport
...................... ,ngay ........thang .......nadm ........
Date month year



6. Mau So thuyeén vién (Trang 4 d@én trang 48)
BO TRIi CHUC DANH

Designation
LIS L0 7 T PSSR
Ship's name
LLOGH TAU +vveeeeeeee ettt en e, QUBC tICh: .. e
Type of ship Nationality
Tong dung tich: ........covueeieeeiieeein, GT Téng cong suat may chinh: ..kW
Gross tonnage Main Engine's Power
(01118 - T SRS RS
Shipowner
Chirc danh:..........ccoeeeeeiiiiiiiiiiiiieeeeeee S6 GCNKNCM: ...oovvveiciiinen,
Capacity No. of COC.
Ngay chit tau b tri chire danh: ............ooviiiii e
Date of assignment
CHU TAU
SHIPOWNER
(Ky va déng dau)
Signed and Stamped
TN CaNg, NGAY XUONE tAU: ... eeveeee e
Port, Date of embarkation
THUYEN TRUONG
MASTER
(Ky va déng dau)
Signed and Stamped
TEN CANQY, NQAY FOT tAU:. ...ttt
Port, Date of disembarkation
THUYEN TRUONG
MASTER
(Ky va déng ddu)

Signed and Stamped

S6 nay gom 48 trang dugc danh so tir 1 dén 48 (in ¢ trang 48)
This book consists of 48 pages which are numbered from 1 to 48 (in page no. 48)
7. Mau Sé thuyén vién

PAC PIEM SO THUYEN VIEN

SEAMAN'S BOOK DESIGN

1. Bia mau xanh, dugc 1am bang chat liéu chéng thim nudc, bén dai;
2. Kich thuéc 12,5 x 8,7 cm;
3. Giay bén trong s6 1a loai gidy mau trang;
4. S6 gom 48 trang, dwgc danh sb tir 1 dén 48.



Vin bin dé nghi cip sé thuyén vién®:

Tén Té chirc CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phic

Kinh gui:....(tén co quan cé tham quyén)....

..(tén 16 chikc)... d& nghi ....(tén co quan cé tham quyén)....xem xét, cip S6 thuyén vién
cho nhiing thuyén vién c6 tén dudi day:

. S6 Giay chirng nhin
S6 PDCN (CCCD) hoéac | kha nang chuyén mon

Ho va tén Hinh thirc CMND hoic hj chiéu hoac chirng chi nghé
TT Ngay sinh Noi sinh | cap (cap méi, (néu co)
cap lai): ) Ngay cép, L931 l\lgay .
So noi ci chirng cap, noi
P chi, So cap

Chung t6i xin cam doan nhirng thong tin néu trén va cac tai liéu kém theola ding su that.
Néu sai, chiing t61 xin hoan toan chiu trdch nhiém trude phép luat./.

Pé nghi nhin két qua: LANH PAO TO CHUC
0 Truc tiép

CQua hé thong buu chinh (Ghi rd thong
tin, dia chi nhan)...........cccevune..

[ Kh&C (NBU 1B)....eveeeeeeee e

(Ky, ghi ré ho tén, déng dau)

Ghi chu

(1) Danh cho cd nhdn ndp hé so (khéng can xdc nhdn cia Té chirc).

Cd nhén khai s6 Dinh danh ca nhdn tai muc 3 thi khong phai khai muc 2,4,6,7,8,9
(2) Danh cho t6 chirc nép hé so-

T6 chirc ndp hé so phdi kém theo To khai dé nghi cdp S6 thuyén vién ciia thuyén
vién va thyc hién xdc nhdn thong tin vao tung To khai.




